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After reading installation guide of module, you are now ready to use Checkout Fields by 

using the following steps. 

 

HOW TO ADD/EDIT CUSTOM CHECKOUT FIELDS 
 

At the back-end, go to Extendons Checkout Fields > Checkout Fields Manager. Here you will have 

access to the all the custom checkout fields in a grid. You have the option to edit the fields or 

add new ones. Click on + to add new field. 

 

Here you will have to provide the following information to add custom fields. 

General: 

 Field Type: Choose from the types of fields provided. 

 Field Label: Provide the name for the field. 

 Field Type Dependent Options Information: This field is dependent on what option is 

selected in the Field Type. As Select is the field type in the image below so the field is 

will be Create Options. 

 Field Width: Specify width of the custom field. 

 Required: Options to make the custom field values required. 

 Status: Enable/Disable the field. 

 Sort Order: Specify the position of the field at the front end. 

 Field Visibility: Options to hide field at the user accounts section or make it un-

editable. 

 Checkout Form Fields: Specify which checkout step field will appear on. 



 

USER GUIDE 
 

4 OPENCART CUSTOM CHECKOUT FIELDS EXTENSION 

 

 

 

 

 



 

USER GUIDE 
 

5 OPENCART CUSTOM CHECKOUT FIELDS EXTENSION 

Field Rules: 

Specify the conditions on which the custom field will appear like a specific product that may 

require the field. 
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HOW TO EDIT DEFAULT CHECKOUT FIELDS  
 

At the back-end, go to Extendons Checkout Fields > Default Checkout Fields. Here you will have 

access to the all the default checkout fields in a grid. You have the option to edit these fields 

and change their requirements. Let’s edit a field from the Action column to continue. 

 

Here you will find the same fields as the custom ones with no option to change the Field Type 

as shown below. 

 

 

DISCLAIMER 
 



 

USER GUIDE 
 

7 OPENCART CUSTOM CHECKOUT FIELDS EXTENSION 

It is highly recommended to back-up your server files and database before installing 

this module. No responsibility will be taken for any adverse effects occurring during 

installation.  

It is recommended you install on a test server initially to carry out your own testing. 

 

SUPPORT 
 

You can also find Step by Step guide on this extension by visiting Opencart Custom 

Checkout Fields Extension product page on our website. If you need more information 

or have any questions or problems, please refer to our support help-desk: 

https://support.extendons.com 

You can log a ticket and a support technician can assist you further. If you are still 

struggling with your extension, submit a request via info@extendons.com 
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